Podcasting – GarageBand '08
1. Open GarageBand '08.
2. Four choices appear in GarageBand '08 window: 


a. New Music Project


b. New Podcast Episode


c. Magic GarageBand

d. Open Existing Project

3. Choose New Podcast Episode.

4. Give the new podcast episode a title in the Save As: box. Select Create.

5. Four tracks appear in GarageBand application:


a. Podcast Track


b. Male Voice Track


c. Female Voice Track


d. Jingles Track

6. Depending on one's gender, either the male or female voice track will NOT be applicable. How to delete the voice track one does NOT need:

a. Select the voice track one does NOT need.


b. Select Track menu.


c. Select Delete Track.

7. To view the Track Info for the voice track one is using based on gender, double click on the voice track. A Track Info window will appear.


a. If Real Instrument is NOT highlighted in blue, select it.


b. In the left column under Real Instrument, select Podcasting.


c. In the right column under Real Instrument, select either Male or Female 
Radio depending on chosen voice track.


d. Note – There is an auto volume control

8. Recording voice


a. Select voice track


b. Select on recording track button (circle) – will turn red

c. When ready to start recording, click on bigger red circle recording 
button located by control bar – will turn red.


d. Select Stop Playback button (single large triangle) in control bar when 
done recording.

9. Microphone and sound in GarageBand

a. Microphone preferences



1. Select GarageBand 



2. Select Preferences



3. Select Audio/ MIDI



4. Select audio output device from list under Audio Output:



5. Select audio input device from list under Audio Input:



6. Select red button in Audio/ MIDI window to close


b. Sound levels



1. While recording one should see voice track sound levels in the 


 green – NO red or yellow



2. If sound levels in the red or yellow, then do the following




a. Select System Preferences under the Apple icon




b. Select Sound under Hardware in the System Preferences 



window



c. Select Input tab




d. Select the device for sound input from the list of devices 



that appears under the Input tab




e. Use the slider to change the Input Volume for the selected 


device




f. Look at voice track volume – make sure is in green when 



talking

10. Jingles Track – included in GarageBand, more developed, multiple instruments, may be used for intro, transition, or ending


a. Finding Jingles – click on eye symbol in the middle on the far left, select 
Jingles and pick a jingle from the list of jingles in the Loops menu

b. Selecting Jingles – once jingle selected look at Name, Length, and 
Tempo columns for info on jingle


c. Placing jingles in timeline – select jingle, drag and place in Jingles track, 
once placed can be moved around


d. Enhancing podcasts with jingles – intro music: theme song for podcast, 
between segments of podcast: transition

11. Stingers – short, 1-5 seconds


a. Add punctuation to what saying


b. Select Stinger from list under eye symbol in the Loops menu and drag 
and place in Jingles track

c. Be careful not to overuse

12. Sound Effects – add context to what saying, add professionalism and accentuate point trying to make, choose from list under eye symbol in Loop menu and drag and place in Jingles track
13. Ducking Controls – voice track and jingle track on top of one another, adjusts sound levels so voice track is more important and louder than jingle or vice versa

a. Control menu => Select Ducking => checkmark appears 


b. Click on top arrow of two arrows in different tracks – top arrow turns 
yellow showing it is 
the primary track and will be louder


c. Click on lower arrow of two arrows – lower arrow turns blue showing it is 
the secondary track and it will be blue


d. To turn off ducking => Control menu => Select Ducking => checkmark 
disappears

14. If secondary track not low enough then further adjustments may be needed.

a. One may use volume control of track 



1. Select track



2. Select down arrow below name of track – Track Volume bar 


appears and blue shaded area appears below chosen track


3. Select point where volume will be lowered – blue dot appears at 


the chosen point



4. Click on point and drag point down – level of blue shaded area 


lowers accordingly

15. Podcast Track – no audio info here, data about podcast itself here such as artwork and descriptions, drop artwork here to create chapters

a. Artwork 


1. Open Media Browser (icon with music note and film strip in 


 lower right corner) by clicking on Media Browser icon


2. Drag and drop photos into Podcast Track to create chapters


b. Select Get Info icon (icon with lower case i on it next to Media Browser) 
while Podcast Track selected – can change episode info here => save 
changes

16. Enhanced podcast – contains more than audio such as artwork and chapter markers *(Note: mp3 file – audio only podcast, m4a (aac) file– enhanced podcast)


a. Adding chapters – where content changes, moves into new segment, or 
discusses new topic



1. Select podcast track 


2. Find key points along timeline 


3. Select Track Editor button (looks like pair of scissors) by large 


red recording button 



4. Place playhead where want marker or chapter 




5. Select Add Marker button in Track Editor 



6. In Track Editor line for marker will appear – fill in info about 


marker such as time, artwork, chapter title, URL title, and URL


b. Artwork for podcast 



1. Review procedure in 16a for getting photos from iPhoto



2. Making artwork in Microsoft Word



a. Open Microsoft Word




b. Insert square from Drawing Toolbar – stretch to 4"x4"




c. Control click on square – Select Format AutoShape




d. Select color for square under the Colors and Lines tab

e. Obtain image from http://pics4learning.com




1. find image on website





2. control click on thumbnail (small size) of image





3. select Copy Image





4. paste image into Word document





5. control click on image in Word document





6. select Format Picture





7. select Layout tab





8. select In front of text – select OK





9. click and drag image onto top of square




f. WordArt for square





1. select Insert WordArt from Drawing Toolbar





2. select WordArt style – click OK





3. type text in Edit WordArt Text box – click OK





4. resize WordArt as needed to fit in square




g. While holding shift key select the square, image, 




and WordArt




h. Control click on square – select Grouping – select Group 



– now 3 selected items will become one item




i. Control click on square – select Save as Picture




j. Give picture title and choose location to save – click Save




k. Close Word – select Don't Save when prompted as picture 


is saved and this pertains to Word document only which one 



doesn't need



3. Saved picture may be added via click and drag into podcast
17. What to do with finished podcast?


a. Saving podcast project – while working on project may go to File menu 
and choose Save to save project


b. Once podcast complete – may send to iTunes or share by exporting to 
desktop



1. Send to iTunes 




a. GarageBand menu => Preferences => Make 




choices under Export => close Export Window




b. Share menu => Send Podcast to iTunes




c. podcast will appear in iTunes and may be played there



2. Export to desktop




a. Share menu => Export Podcast to Disk => give podcast a 



title in the Save As: box => click Save




b. podcast will appear on desktop as m4a file




c. may click and drag podcast into iTunes to play



3. Send to iWeb – packages and sends to iWeb



4. Upload podcast to website – different websites will accept 



different types of podcast files – remember mp3 file is only audio 


so if you convert your enhanced podcast to an mp3 and it had 


artwork or chapter markers they will not appear when played as an 


mp3



a. ways to convert podcasts





1. may go to http://zamzar.com/ - FREE online file 




converter





2. some websites want podcasts in a m4v format such 



as Power Media Plus – click on podcast title and 




change file extension to m4v – a box will appear and 




ask if you want to change the extension to m4v – 




select Use .m4v – file extension will change and now 




podcast may be uploaded to Power Media Plus



b. upload podcast to website based on website requirements

Note – if your podcast with images or video is not playing properly after following the steps in these sheets, then click on podcast title on desktop and change file extension to mov – a box will appear and ask if you want to change the extension to mov – select Use .mov – file extension will change and now podcast will play as a QuickTime movie.

