iPhoto

-Import Photos: File, Import to Library, choose device/location where photos are located.

-Make a new event: 

· Go to the Photo folder in the Library.

· While holding the ctrl or shift key down, select the photos you would like to be placed into a new event.

· Event, Create Event 

· Click on the title of the new event and change the name.

-To Place the same picture in multiple events:

· Choose the picture to be place in multiple events

· Photos, Duplicate
· Click, hold, drag the duplicate photo to a new event.

-To View and Edit Titles, Rating, and Keywords for each picture

· View and make sure “Titles, “Ratings” and “Keywords” are checked.

· Click on the title for each picture to bring up the edit box and type in new title name.

· Click on the ratings bar and keywords bar for each picture to add/edit ratings and keywords.

· You can also edit the Title and Rating by clicking on the “i” in the blue circle placed in the bottom, left hand corner of the screen.  You can also add a description of the picture in this section.

· You can also add pre-made keywords to pictures by selecting a picture, then Window, Show Key Words.
Adding a new Album:

· + on the lower left corner of screen or File, New Album

· Choose a new name for the Album
· Open the Photos folder from the Library on the left side
· Click, hold and drag the desired photos into the newly created Album 
Edit Photos:

· View, Full Screen or click on the box with the two arrows in it at the bottom, left hand corner of the screen.
· Choose the different edit options at the bottom of the screen.
· To exit the edit screen, double click in the viewing area.
Search for pictures:

· Click on the magnifying glass at the bottom of the screen.
· Choose a query to search by or just enter a word to search by in the text box.
